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£¥  Enter PAYROLL email
HR-BP*

Q’ Enter HR-BP email
HR-DIRECTOR*
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2. Faculty — ED Process

ED will receive the email below.

[#2Adobe Acrobat Sign Logo

You have successfully signed "HR -
STAFF ESTABLISHMENT CHANGES".

A copy has also been sent to you at mapinet@vut.ac.za for your records.

"HR - STAFF ESTABLISHMENT CHANGES" was sent for signature to Sello Tsoka (sellot@vut.ac.za), Mabitje
Lekgau (glenl@vut.ac.za), Judas Mabilu (judasm@vut.ac.za), Chris Ejike (chritsiane@vut.ac.za), and 1
more. They will complete "HR - STAFF ESTABLISHMENT CHANGES" in order, one after the other.

As soon as the agreement is complete, all eligible parties will be sent PDF copies.

Reminders
There are no reminders set for this document.

You will be alerted:

» [If the document you sent has not been viewed by today at 8:11 PM.
«» If the document you sent has not been signed by Feb 27 at 12:11 PM.

Change alert settings

Mapine Tuge requests your signature on
HR - STAFF ESTABLISHMENT CHANGES

Flease Sign.

MAPINE TUGE
mapinet@vut.ac.za

=

After vou sign HR - STAFF ESTABLISHMENT CHANGES. the agreement will be
sent 10 Mabitje Lekgau, Judas Mabilu, Chris Ejike 2nd Tracey Van Vuuren. Then, all parties

will receive a final PDF copy.

Don't forward this email: If you don't want to sign, vou can delegate to

somecns elze.
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Signature:

Email; judasm@vut.ac.za
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PAYROLL VERIFICATION

COST CENTRE NAME CODE:

COST CENTRE ACCOUNT CODE:

I

By signing, | agree to this document, the CLICK HERE
signatures. [

° You're all set

You finished signing "HR - STAFF ESTABLISHMENT CHAMNGES".
Mext, Mabitje Lekgau will sign.

We will send the final agreement to all parties. You can also download a copy of
what you just signed.

Manage your Acrobat Sign agreements
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@ If there are problems with how this message is displayed, click here to view it in a web browser.
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Click start
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4. HR - BP Process

Signature requested on "HR - STAFF ESTABLISHMENT CHANG

File Message Help
o
s M =1 o &5 £ ol | [m] ][0 = =% Q. o | &
2 Delete Archive = Respond Share to Quick Move Tags Editing = Immersive | Translate Zoom Send to Viva
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Delete Teams  |Quick Steps =

Language Zoom OneNote Add-in

Signature requested on "HR - STAFF ESTABLISHMENT CHANGES"

< <« — m -
Mapine Tuge via Adobe Acrobat Sign <adobesign@adobes Reply © Reply Al Forward
To Judas Mabilu

Wed 2025/02/26 12:37
(@) If there are problems with how this message is displayed, click here to view itin a web browser.

Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.
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Exercise caution, particularly before opening attachments and/or links. If you have any uncertainty about the sender, log a call
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Adobe Acrobat Sign

Options ~ HR - STAFF ESTABLISHMENT CHANGES
BER SIGNATURE Click start
and fill all
HUMAN RESOURCES VERFICATION the yellow
blocks.
n POST NUMBER: DRANK NAME OF POST:
OCCUPATION CLASSIFICATION OF POST:
BUSINESS PARTNER NAME:
@ Inbox - mapinet@vut.ac.za - 0.
STAFF NUMBER SIGNATURE . i
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Adobe Acrobat Sign ®-"
Options ~ HR - STAFF ESTABLISHMENT CHANGES Q Required fields completed @

HUMAN RESOURCES VERFICATION |

POST NUMBER: 6078 RANK NAME OF pOST: @rde -8

OCCUPATION CLASSIFICATION OF posT: 2%

BUSINESS PARTNER NAME: Judas Mabilu

Click to change

1333000 ! (@ |

STAFF NUMBER SIGNATURE

APPROVAL SIGNATURES

By signing, | agree to this document, the and to utilize electronic Click to Sign
signatures.

I: @ 1w} ‘elntexl Factderanl@Mole@ApFX B3 Rev X aF - 0 ><I
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F.
Adobe Acrobat Sign @ h

o You're all set

You finished signing "HR - STAFF ESTABLISHMENT CHANGES".
Next, Chris Ejike will sign. !

We will send the final agreement to all parties. You can also download a copy of
what you just signed.

Manage your Acrobat Sign agreements
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5. HR — ED Process

PLEASE SUBMIT RELEVENT DOCUMATION

PAYROLL VERIFICATION

COST CENTRE NAME CODE: 2221

COST CENTRE ACCOUNT CODE:; "0

PAYROLL OFFICER NamME: AP GLEM

45454545 b

STAFF NUMEER SIGMATURE

HUMAN RESOURCES VERFICATION

POST NUMBER: RANK NAME OF POST:

OCCUPATION CLASSIFICATION OF POST:

BUSINESS PARTHER MAME:

STAFF NUMBER. SIGMATURE

| APPROVAL SIGMATURES

D * click hera to sign CLICK HERE

DIRECTOR: HR OFERATIONS: MR 35BS CELE DATE

DATA CONTROL OFFICER DATE

Page 2af 2




PLEASE SUBMIT RELEVENT DOCUMATION

PAYROLL VERIFICATION I

COST CENTRE NAME CODE: 2221

COST CENTRE ACCOUNT CODE:

PAYROLL OFFICER NAME: ML GLEN

45555 .

STAFF MUMEER EIGMATURE

HUMAN RESQOURCES VERFICATION I

POST NUMBER: RAMK NAME OF POST:

OCCURPATION CLASSIFICATION OF POST:

BUSINESS PARTMER MAME:

STAFF NUMBER SIGMNATURE

| APPROVAL SIGMATURES I

ik i change
| F - Mar 4, 3025

DIRECTOR: HE OFPERATIOMS: MR SBS CELE DATE
DATA CONTROL OFFICER DATE

Page 2 af 2

B signing, | 3o ko s document, the
s

CLICK HERE
I 4



0 You're all set

You finished signing "HR - STAFF ESTABLISHMENT CHANGES".
Next, Tracey Van Vuuren will sign.

We will send the final agreement to all parties. You can also download a copy of
what you just signed.

Manage your Acrobat Sign agreements

6. HR — Data Control Process

= S N

M-8 M08 9 % 3| Bsheetomams | [ Aapes | & MarkUnresd BB~ M- [@- 3 O rnd | $- | O zoom | [F | B S to ShaePoint Canversation sttachments
%
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Signature requested on "HR - STAFF ESTABLISHMENT CHANGES™

o Magine Tuge via Adobe Acrobst Sign <adobesign@adobesign coms D DRy | M hepy Ml | 3 Fomnd | @
* e
Important notice: This email is from an external source!
Exercisa caution, before open andior links, If you have any uncertainty about the sender, iog & catl with Service Desk,
a5
v
S~ ¥
. : i
Mapine Tuge requests your signa { CLICK HERE |

HR - STAFF ESTABLISHMENT CHA 5

Review and sign

Please Sign,

MARINE TUSE
mapinet@vut.ac.za
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Imspiring :i-nu.qiﬂ Shaping talent

FacuLTy cope: 1100
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Adobe Acrobat Sign

Options HR - STAFF ESTABLISHMENT CHANGES ©  NextRequired [}
STAFF NUMBER SIGNATURE
APPROVAL SIGNATURES |
Chroa (i Mar 4, 2025
DIRECTOR: HR €™~=*~"~*|S: MR SBS CELE DATE

Click to Sign

m CLICK HERE Mar 4, 2025

DATA CONTROL OFFICER

DATE
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Adobe Acrobat Sign

Options

-

HR - STAFF ESTABLISHMENT CHANGES

STAFF NUMBER SIGNATURE
I APPROVAL SIGNATURES
Chrse e Mar 4, 2025
DIRECTOR: HR C™™~"7"7"IS: MR SBS CELE DATE
Click to Sign
Fracey. Van Viuartn CLICK HERE Mar 4, 2025
N
DATA CONTROL OFFICER DATE

Adobe Acrobat Sign

e and to utilize electronic

By signing, | agree to this document, the Consu
signatures.

o You're all set

You finished signing "HR - STAFF ESTABLISHMENT CHANGES".

‘We will send the final agreement to all parties. You can also download a copy of

what you just signed

Manage your Acrobat Sign agreements

CLICK HERE




When all processes are completed, everyone in the workflow will receive an audit trial
notification email of the signed agreement.

M~ 58 M| © € — | sharetoTeams | B Alapps | 2 MarkUnread S5~ - FB~ = L rind | §8+ | Q zoom | [ | B savetos

Completed: "HR - STAFF ESTABLISHMENT CHANGES"

ASAUDIT - Vaal University of Technology via Adobe Acrabat Sign <adobesign@adobesign.com> S}
To @ Mapine Tuge; © Sello Tsoka; @ Tracey Van Vuuren; @ Judas Mabilu; © Mabitje Lekgaw; - Chris Ejike

() f there are problems with how this message is displayed, click here to view i in a web browser
Click here to download pictures. To help pretect your privacy, Outlock preverted avtam

ownlsad of some pictures in this message.

HR - STAFF ESTABLISHMENT CHANGES (part 1) - signed.pdf < HR - STAFF ESTABLISHMENT CHANGES - audit.pdi
344 KB | 58KB

SEpaYes. N T My ma Seen ]

N
All parties finished
HR - STAFF ESTABLISHMENT CHANGES

Open agreement CLICK HERE

Attached is the final agreement between:
» ASAUDIT - Vaal University of Technology

+ Mapine Tuge
+ Sello Tsoka and 4 more

Read it with Acrobat Reader. You can also open it online to review its activity

history.
il o
hl
8 Adobe Acrobat sign & Q sgin @ @
COST CENTRE NAME CODE: “4! =
ag
COST CENTRE ACCOUNT CODE: 3555 ag HR - STAFF ESTABLISHMENT CHANGES
Created Feb 26, 2025 12:03 M
. JABU GLEMW
PAYROLL OFFICER NAME: From: Mapine Tuge (mapinet@vut.ac.za)
45454545 s Status: Signed
STAFF NUMBER SIGNATURE Message: Please Sign
[ HUMAM RESOURCES VERFICATION ]
Actions
POST NUMBER: RANK MAME OF POST:
= [y Download PDF
OCCUPATION CLASSIFICATION OF POST: E}  Download Audit Report
BUSINESS PARTNER MAME: > % Archive Agreement
2 [E)  AddNotes
STAFF NUMBER SIGNATURE
-
» 6 Recipients (6 Completed)
[ APPROVAL SIGNATURES |
» Activity
e Mar &, 2005
DIRECTOR; HR OPERATIONS: MR SBS CELE DATE c
o e Mar 4, 2025 B‘
DATA CONTROL OFFICER DATE
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